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	Department
	Assembly Area

	Reports To
	Operations Manager

	Direct Reports
	None

	Exempt Status
	Non-Exempt

	EEO Code
	Laborers

	Date Revised
	08/6/2026



POSITION SUMMARY

The Assembly Operator produces products through to completion in accordance with quality standards set by customer specifications. This role works closely with the production team to ensure parts are assembled accurately, documented properly, and shipped on time.
KEY RESPONSIBILITIES

1.  Product Assembly & Quality
Performs hands-on assembly operations, maintaining accuracy and adherence to customer specs throughout the process.
1. Inspect product prior to assembly for defects.
1. Assemble components including riveting, installing hardware, and related operations.
1. Must be able to read drawings, blueprints, and specifications.
1. Ability to safely and effectively use high-speed pneumatic/power tools (drills, rivet guns) and hand tools.
1. Report, tag, and complete Non-Conformance documentation for defective parts.

2.  Documentation & Production Tracking
Maintains accurate records and logs to support production accountability and traceability.
1. Complete required documentation of finished parts for production purposes.
1. Provide accurate counts and quantities on all paperwork and in Job Boss.
1. Accurate Log In and Log Out from Jobs and Operations.
1. Workload will be tracked via daily schedules and assignments requiring accountability for quality and timeliness of completion.

3.  Shipping Preparation
Ensures finished goods are properly prepared and packaged for shipment.
1. Prepare cabinets for shipment per customer instructions.
1. Verify counts and labeling accuracy prior to release.

4.  Safety & Housekeeping
Maintains a safe, organized work environment and adheres to all safety requirements.
1. Perform all job functions safely and effectively in a fast-paced environment while wearing all required PPE.
1. Practice good housekeeping to maintain a clean, safe work environment.
1. Apply high energy, self-motivation, and initiative to learn and be trained on various types of equipment and processes.

5.  Additional Duties
1. Daily job duties will be varied and dynamic.
1. All other duties as assigned.

QUALIFICATIONS

Required:
1. Ability to read blueprints and engineering drawings
1. Proficiency with pneumatic/power tools and hand tools
1. Basic computer knowledge for production system entry (Job Boss)
1. Ability to lift up to 50 pounds occasionally
1. Ability to stand for extended periods throughout the shift
1. Strong teamwork orientation and results-driven mindset

Preferred:
1. Prior experience in a manufacturing or assembly environment
1. Blueprint reading and measurement skills
1. Excellent verbal and written communication skills
PERFORMANCE EXPECTATIONS

The Assembly Operator will be evaluated against the following criteria:
1. Parts assembled to customer specifications with minimal rework or Non-Conformance events
1. Accurate and timely documentation completed for all production jobs
1. On-time shipment preparation per customer instructions
1. Consistent PPE compliance and adherence to housekeeping standards
1. Accurate Job Boss log-in/log-out and count reporting
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